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State of California DEPARTMENT OF WATER RESOURCES California Natural Resources Agency 
 

JOB DESCRIPTION AND POSITION CLASSIFICATION 
 

CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      
COLLECTIVE BARGAINING IDENTIFIER 

 
Management Related BU: 

        

 
Supervisory Related BU: 

        

 
Confidential Related BU: 

        

 
Rank and File BU: 

        

RESPONSIBILITIES EXERCISED  

  Supervisory  Lead Person 

IMMEDIATE SUPERVISOR (Print) 

      

SUPERVISOR'S CLASSIFICATION  

      
APPROVED BY (Personnel Analyst's Name)  

      

DATE 

      

Percent of 
Time Activity 

            

SUPERVISOR’S STATEMENT: I HAVE DISCUSSED THE DUTIES OF THE POSITION WITH THE EMPLOYEE. 
SUPERVISOR’S NAME (Print) 

      

SUPERVISOR’S SIGNATURE 

 
DATE 

EMPLOYEE’S STATEMENT: I HAVE DISCUSSED WITH MY SUPERVISOR THE DUTIES OF THE POSITION AND HAVE 
 RECEIVED A COPY OF THE DUTY STATEMENT. 
EMPLOYEE’S NAME (Print) 

      

EMPLOYEE’S SIGNATURE 

 

DATE 
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CLASSIFICATION 

      
DWR POSITION NUMBER 

      

SAP POSITION NUMBER 

      

MCR 

      
APPOINTEE 

      

SAP PERSONNEL NO. 

      

DIVISION/SECTION  

      

Percent of 
Time Activity 

            

 


	Activity
	Activity

	MRBU: Off
	Management Related: 
	SRBU: Off
	Supervisory Related: 
	CRBU: Off
	Confidential Related: 
	RFBU: Yes
	Rank and File: R11
	responsibilites: Off
	IMMEDIATE SUPERVISOR: Rolf Frankenbach
	SUPERVISOR'S CLASS: Senior Environmental Scientist
	personnel analyst: RW
	personnel date: 06/11/2014
	PERCENT OF TIME: 












30%



20%






20%
	activity: POSITION SUMMARY
Under supervision of the Senior Environmental Scientist, or designated lead person, the Fish and Wildlife Scientific Aid assists the Water Quality Evaluation Section (WQES) in the collection, analysis, management, and reporting of water quality data needed to meet the objectives of water quality programs within the North Central Region Office (NCRO) service area.  The water quality data generated is used to verify the Department of Water Resources' compliance with established water quality criteria, and in improving existing Delta computer models.

ESSENTIAL FUNCTIONS
This position requires the incumbent to work cooperatively with others; maintain regular, consistent, predictable attendance; and exercise good judgment.  The specific essential duties are as follows:

Assist with the collection, tabulation, analysis, presentation, and reporting of water quality data collected during special studies related to the drought.   Assist with the preparation of water quality instruments and sampling equipment in support of drought-related  studies.   

Assist in installing, operating, and maintaining water quality stations in the Bay-Delta and in other areas of the NCRO service area.  Use hand-held water quality instruments and collect water samples for laboratory analysis in the Bay-Delta or in other areas within the NCRO service area.  Prepare field samples for laboratory analysis, ensuring delivery of time sensitive materials and adherence to chain of custody procedures.  This may require driving on public roadways or in the field on uneven terrain.

Assist WQES staff with the installation, operation, and maintenance of automated multi-parameter water quality instruments for deployment at water quality stations in the NCRO service area.  Conduct pre-deployment instrument calibrations using laboratory standards, and 
	classification: Fish & Wildlife Scientific Aid
	appointee: Vacant
	dwr position number: 6300-0835-900
	sap personnel no: 
	sap position number: 50022824
	division: DIRWM/NCRO/Water Quality Evaluation Section 
	mcr: 1
	percent 2: 



20%





10%
	activity2: perform work site visits either by vehicle on levee roads or by boat.  This may require driving on public roadways or in the field on uneven terrain.  Perform post-deployment data validation checks, and clean-up of equipment.

Process data collected from water quality instruments, conduct quality assurance and quality control checks of the data for accuracy and completeness, enter data into a data base, assist with statistical analysis of the data, and assist with the preparation of memoranda and reports for program and project managers to ascertain water quality conditions in the Bay-Delta or in other areas within the NCRO service area.

Maintain the WQES laboratory including the management of calibration standards, calibration and condition of field equipment, and tracking instrument repair orders.  

OTHER RESPONSIBILITIES
The position may provide support to other sections within NCRO's Resources Assessment Branch as needed including Surface Water Data; Bathymetry and Technical Support; and Flow Monitoring and Special Studies.  

This position provides necessary support to the Divisions of Flood Management, Safety of Dams, Operations and Maintenance, Engineering, and/or the Public Affairs Office during Governor declared emergencies, flood, dam, SWP, and other incidents and emergencies. Additionally, this position may participate in emergency operations in the capacity of area teams, field inspection, coordination, and assist agencies such as Cal EMA and FEMA in disaster work, including performing fieldwork to complete damage survey reports for droughts, flooding, earthquakes, and other emergencies.  This position may also serve in one of the sections as established in the Incident Command System to assist the Department in performing its emergency preparedness, response, recovery, and mitigation functions. These functions are established in the California State Emergency Plan and the Department's Administrative Orders

SPECIAL REQUIREMENTS
Must possess a valid California driver's license with a good driving record and able to drive to field monitoring sites.

PHYSICAL ABILITIES
Incumbent must be able to:

Work around the water and/or in boats.
Swim 50 yards and stay afloat at least five minutes.
Retrieve over-the-side sampling equipment which can be heavy and bulky. 
Pull, push, and or move objects weighing up to 40 pounds.


	supervisor name: Rolf Frankenbach
	employee name: 


